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DIRECTIONS FOR REQUESTING A DUPLICATE/REPLACEMENT BALLOT 


DIRECTIONS : Property owner(s) must complete the following steps: 

1. Fill in the property owner name(s) for the parcel(s) being requested. Different 
ownerships for different properties must be requested on separate forms. 

Example: All properly owned by John Smith and Julie Smith can be requested on one form. However, 
if John Smith owns a properly alone or with an individual other than Julie Smith, that property must be 

2. Fill in a daytime contact phone number. This will only be used to resolve 
problems with your submitted form (Eg. Invalid/illegible email address or unknown property owner) 

3. Add full individual property site address(es) (including city, state, and ZIP code) 
and/or the Assessor Parcel Number (APN) for each property in the District. 

NOTE: If you do not know your Assessor Parcel Number (APN), it can be found on your 
property tax bill, or through entering your street address at the website of the Los Angeles 
County Office of the Assessor at http://assessor.lacounty.gov/extranet/Datamaps/Pais.aspx. 

4. State your reason for requesting a replacement ballot. 

5. Choose your method and location for sending a Replacement Ballot Package. 

Email or first-class US mail are the only two options for receiving a ballot package. The entire 
replacement package must be sent and can be quite large. Your actual assessment ballot will be one 
page of the entire package. 

6. Complete the Declaration section, printing your name and signing it appropriately. 

Only the Legal Property owner or duly authorized representative of the owner can sign. See the "Who 

7. Submit your affidavit through one of the following means: 

By Mail : 200 N. Spring St, Room 224, Los Angeles, CA 90012 
In Person : 200 N. Spring St, Room 224, Los Angeles, CA 90012 
By Facsimile : (213)978-1130 

Please note that affidavits sent through email will not be accepted. 

WHO CAN FILL OUT & SUBMIT THE AFFIDAVIT? 

The property owner should fill out the affidavit. The following guidelines outline who can sign 
the affidavit based on the ownership: 

-If the property is owned by an individual , the individual must sign. 

-If the property is owned by a corporation , the affidavit may be signed for the corporation by 
any officers pursuant to Corporations Code section 313 (i.e., the Chairman of the Board, 
President, or Vice President and the Secretary, any Assistant Secretary, the Chief Financial 
officer, or any Assistant Treasurer) or pursuant to the by-laws or by resolution of the 
corporation's Board of Directors. 

-If the property is owned by a partnership , any general partner may sign. 

-If two or more persons own the property as tenants-in-common . any one tenant-in- common 
may sign for all. 

-If two or more persons own the property in joint tenancy , any one joint tenant may sign for all. 

If a property is held by a married couple as community property , both must sign the affidavit. 



